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DISCLAIMER 
 
 
The Central Bank of Trinidad and Tobago “the Bank”, at its sole discretion, reserves the right to 

accept or reject the lowest or any Proposal and/or any portion of it, or to extend, cancel or defer 

the solicitation process and reject all Proposals at any time prior to award of contract, and the Bank 

shall also have the right to cancel the project subsequent to the issuance of a letter of award without 

thereby incurring any liability to the affected Vendor or Vendors or any obligation to inform the 

affected Vendor or Vendors of the grounds for such decision.  

 

Receipt of this Request for Proposal (RFP) should in no way be construed as an implied agreement 

on the part of the Bank to proceed with any contractual agreement with the Vendor. 

 

If the Bank decides to award part or this entire project to the Vendor, it will then begin contractual 

discussions with the Vendor and, contingent on the outcome of these contractual discussions, the 

Bank may or may not proceed with this project or may select another Vendor. 

 

The RFP and the intellectual property contained therein are the sole property of the Bank. The RFP 

and/or its contents may not be copied, distributed, or used in any way without prior written consent 

authorized by the Bank’s personnel. The response to the RFP will become the sole property of the 

Bank and will not be returned. 

 

The Vendors and their employees, subcontractors and agents, must keep confidential the 

information provided by the Bank in this RFP and this obligation shall survive the cancellation or 

acceptance of the RFP by the Bank. The information provided herein must not be used for any 

purpose other than for its response. The Vendors must ensure that all safeguards and proper 

procedures are implemented to protect the confidentiality of the information. 
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OSH Occupational Health and Safety 

SLA Service Level Agreement 
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VAT Value Added Tax 

BIR Board of Inland Revenue 
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A. Technical Request 

1. Background 

The Running Track is situated along the perimeter on the 3rd floor outdoor recreational area of 

the Central Bank of Trinidad and Tobago. It serves as an outdoor feature for use by Bank staff, 

and spans approximately 3,700 sq.ft. The existing running track has lost its rebound capacity.  

Sections of the track have lifted and are now unusable, thus posing a possible tripping hazard. 

2. Objectives of the Request 

The objective of this request is to find the most suitable Vendor who demonstrates that they 

possess the knowledge, experience, skill sets, equipment, financial capability, management and 

supervisory skills to remove the existing running track, and supply and install a new running 

track.  

3. Current Environment 

The Bank is a secure facility. All Vendor personnel will be required to produce police Certificates 

of Character and may be required to undergo additional screening as deemed appropriate by the 

Bank. The Vendor will require Bank Security escorts in all non-public areas. The Bank’s 

business hours are from 8:00 am to 4:00 pm on week days. However, many of the Bank’s staff 

work flexible hours. The 3rd floor is frequently traversed by members of staff. Limited elements 

of the removal or installation phase of the project may be conducted during normal business 

hours provided that it does not produce noise, fumes or other safety or health hazards.  All other 

activities must be conducted outside of the Bank’s business hours. 

4. General Terms and Conditions 

The following general terms and conditions will also apply: 

 Vendors must indicate all parties concerned with, or contributing to, the Proposal 

including any subcontracts or similar arrangements. 

 Unless otherwise expressly agreed, there shall be no binding contract between the 

successful Vendor and the Bank unless and until a written contract is executed by both 

Parties. 

 The requirements specified in this RFP reflect those known at present. The Bank reserves 

the right to vary the final requirements prior to the closing date of the tender and in such 
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event, will issue an addendum to the tender, along with a reasonable extension to the 

tender’s closing date. 

 All documentation submitted and statements made as part of, or in connection with, the 

successful Proposal will be carried forward as part of the contract.  

 The Bank will treat all information contained in a Vendor’s response, and any subsequent 

information, as commercially confidential and will not disclose it to any third party, 

without specific written authority.  

 No advertising, press release or any other information relating to the submission or 

acceptance of any Proposal shall be published in any newspaper, magazine, journal or 

other medium without the prior consent of the Bank. 

 This RFP and any contract arising from it shall be construed according to and governed 

by the laws of the Republic of Trinidad and Tobago and the Vendor agrees to submit to 

the exclusive jurisdiction of the Trinidad and Tobago courts in any dispute or difference 

of any kind which may arise concerning this RFP or any related contract. 

5. Deliverables  

The Vendor is expected to: 

 Remove the existing running track, cut and re-lay with an appropriate adhesive in areas 

to be identified. 

 Supply and install new running track surface with an appropriate adhesive according to 

specifications listed in appendix A. 

6. Structure of Proposals  

Vendors are required to submit their Proposals in the following format specified below, 

accompanied by completed versions of the forms given in Appendix B - Standard Forms  

(1- 10). Hardcopies of proposals should have physical section tabs that are protruding and clearly 

visible with labels corresponding to each separate section as per this structure of proposals. Each 

section should contain within it the specific information requested as per this structure of 

proposals. 
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a. Executive Summary  

 Give a synopsis of solution; items to be supplied; services to be offered; etc.   

 Previous experience in the provision of this solution. 

 Proposed cost of the solution to be provided (VAT Exclusive). 

b. Central Bank’s Requirements 

The Vendor should describe its interpretation of the Bank’s requirements and how their 

Proposal best meets them. 

c. Vendor Profile   

 Vendors must include their business profile, which must include the following 

minimum requirements: 

 The company’s history and structure, including number of years in operation, and 

location of relevant sites/offices. 

 The company’s size (by assets or revenue). 

 Number of staff - total employed. 

 The number of years that the company has been executing projects of the type being 

proposed.  

 A list of similar projects with details such as the price range, date of implementation, 

and scope of project. 

 The number, role, expertise, of the staff members relevant to this Proposal (i.e. those 

that will be executing the work).  Resumes should be included.  

 Up to date Authorization Letter for any distribution, sales and service agreements with 

manufacturers, which are related to the specialized equipment and services provided 

within this project. 

d. Cost Proposal 

 The Vendor must provide the unit and total costs for the supply of service within the 

Bill of Quantities (BOQ) provided in Appendix C.  

 Labour rates must be provided for all applicable working times. All work will be 

conducted with the timeframes specified in Section 3: Current Environment 

 Costs and timeframes must be estimated assuming that the maximum amount of work 

is completed on weekdays as per above.  
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 The Vendor must provide costs/rates for callout services and emergency work over the 

duration of the service contract (if applicable). 

e. Project Management, Implementation and Scheduling 

 The Vendor must state the duration of project from the issue of a purchase order to 

handover with the submission of the final completion report. 

 Vendors must showcase a breakdown of each individual project activity and their 

respective durations. 

 Timelines, phases, resources to be used and duration of the proposed project – i.e. how 

the project as described in the Technical Request is to be executed should be discussed. 

 A Gantt chart should be included showing the information mentioned above (including 

the duration of each project activity and stage, project timelines and resources). 

f.  Technical Solution  

 The Vendor must describe the proposed technical solution in its entirety by means of a 

step by step breakdown (methodology) of the main tasks, activities and procedures 

proposed to achieve the project’s objectives. 

 Vendors must provide a Risk Assessment, Quality Control Plan and list all applicable 

reference codes and standards that will be adhered to for quality assurance. 

 Any and all information which would enhance and add value to the proposed solution 

should be shared. 

g. Post Implementation Support  

 Describe the method and approach to post implementation support (if applicable).  

h. Warranties/Maintenance Agreements  

 The terms and conditions of all maintenance agreements (if applicable) and warranties 

should be clearly stated in the proposal.   

 A copy of the maintenance agreement (if applicable) must be provided clearly stating 

the scope of maintenance activities. 

 Provide evidence of Authorized Supplier status and associated training for the service 

personnel.   



                                    Running Surface Supply and Installation 

 

9 
 

i. References 

 Vendors are required to share the contact information (contact name; phone number 

and email address) of three (3) client references. These references should be limited to 

clients involved in projects of a similar type. The Vendor must provide references 

where site visits may be conducted to inspect the rendered services, as well as including 

information on their track record and performance. 

No Client Scope of Works 
TT$ 

Value 
Duration Reference 

1 

Client 

Name and 
Registered 

Address 

Supply for the Supply 

and Installation of the 

Running Surface  

Dollar 

value of 

the project 

Time 

period of 

the project 

Name, Designation, 

Telephone and E-
mail Address for 

Client Representative 

 

j. Financials 

 Vendors are required to provide audited financial statements for the last three (3) years 

or financial statements accompanied by an Accountant’s Report if audited financial 

statements are not available.  

k. All Other Statutory and Industry Related Requirements 

 Certificate of Incorporation; 

 Most recent Annual Return/Change of Directors if filed; 

 VAT Clearance Certificate; 

 BIR Clearance Certificate; and 

 NIB Compliance Certificate 

 

Companies Not Registered in Trinidad and Tobago 

 Certificate of Incorporation  

 

 

Original documents must be provided on request. 
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END OF STRUCTURE OF PROPOSALS 
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B. Instructions to Vendors  

7. Site Visit  

A site visit shall be scheduled for 10:00 a.m. on August 26, 2020 in order for Vendors to 

familiarize themselves with the existing site conditions. 

 

8. Submission of Proposal Document  

 Proposal documents and all other related correspondence must be in ENGLISH. 

 Proposals must be received by the Bank under seal by 1:00 p.m. on on September 17, 

2020. Each Proposal must consist of three (3) original copies duly signed by an 

authorized officer, plus one electronic copy via EMAIL or FLASH DRIVE. There 

should be no “white off” used on the Proposal documents.  Any alterations or erasures 

in the offer shall be initialed by the person making the offer and in the case of a 

company, partnership or business, by a duly authorized officer or employee of such 

company, partnership or business.  

 The package must be delivered to the tender box labeled “The Supply and Installation 

of the Running Surface for the Central Bank of Trinidad and Tobago” situated on 

the ground floor of the Bank and be addressed as follows: 

 

The Secretary 

Central Bank Tenders Committee 

Central Bank of Trinidad and Tobago 

St. Vincent Street  

Port of Spain 

Trinidad 

 

Re:  The Supply and Installation of the Running Surface for the Central Bank 

of Trinidad and Tobago 

 

OR  

 

 They must be received by the Bank via email at cbtt-tenders@central-bank.org.tt by 

1:00 p.m. (Atlantic Standard Time) on on September 17, 2020, with the captioned 

subject “The Supply and Installation of the Running Surface for the Central Bank 

of Trinidad and Tobago”.   

mailto:TendersEvaluationCommittee@central-bank.org.tt
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 Any Proposal received by Bank after the Deadline for its Receipt, will NOT be 

considered. 

 All Vendors are required to inform the Bank via e-mail of their intention to respond to 

this RFP at their earliest convenience. Such correspondence must be addressed to the 

Central Bank Tenders Committee, e-mail: cbtt-tenders@central-bank.org.tt. 

 The Vendor whose response best meets the requirements will be invited to meet with 

representatives of the Bank for further discussions. 

 The Vendor shall wholly absorb all costs incurred in the preparation and presentation 

of the Proposal. 

9. Mandatory Requirements 

Any Proposal that fails to meet the Mandatory Requirements stipulated below will be 

deemed nonresponsive and will be given no further consideration 

 The Vendor must provide documents that demonstrate their organisation’s financial 

status.  

 The Vendor must establish that it has the legal capacity to enter into contracts as 

supported by evidence of its registration status.  

 The Vendor must provide evidence that it has fulfilled all tax and other applicable 

statutory obligations.   

 Please refer to Section (6j & 6k) for a list of financial and statutory 

requirements 

10. Evaluation Process 

The evaluation process is structured in such a way as to select the most economically 

advantageous tender, which is best suited to meet the requirements of the Bank. The 

evaluation would be carried out in accordance with the pre-determined criteria listed below. 

The Vendor whose Proposal best meets the requirements of the Bank will be selected. 

11. Evaluation Criteria 

The Bank will place emphasis on the following criteria in evaluating the solution proposed: 

No. Criteria Deliverable 
Weights 

(Percentage) 

RFP 

Reference 

mailto:TendersEvaluationCommittee@central-bank.org.tt
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12. Clarification or Interpretation of Items 

 
Questions related to this RFP should be submitted via email to the Central Bank Tenders 

Committee, e-mail: cbtt-tenders@central-bank.org.tt. Questions will be clarified by the 

Bank in writing prior to accepting the tenders. 

 

13.   Validity Period 

All prices quoted in the bids shall be valid for at least ninety (90) days from the tender closing 

date. In exceptional circumstances, the Bank may request an extension of the period of validity. 

1 Price 1. Cost Proposal 
40 Section: 

6(d) 

2 
Technical 

Solution  

2. Adherence to structure of Proposals and 

RFP guidelines 

3. Interpretation of the Bank’s 
Requirements 

4. Technical Solution Profile  
4.1 Technical Solution Description 

4.2 Technical Specifications & Product 

Data Sheets 
4.3 Methodology  

4.4 Risk Assessment 
4.5 Quality Management Plan 

5. HSE Policy and Procedures 

25 

Sections: 
6(b), 6(e), 

6(f) 

3 

Project 

Management, 
Implementation 

and Scheduling/ 

Warranties 

6. Documentation 

7. Gantt Chart or similar type of schedule 

8. Breakdown of timelines, phases and 
resources describing project execution. 

9. Warranty terms and conditions 
10. Draft Service Level Agreement 

20 

Sections: 
6(e), 6(g), 

6(h) 

4 
Vendor 

Capabilities 

11. Vendor Company Profile 

12. Track Record/Plant & Equipment  
13. References Reviews of Three (3) 

References for similar projects 

14. Evidence of Authorized Supplier status 

and associated training or Original 

Equipment Manufacturer (OEM) training 

for the service personnel (as applicable). 

15 

Sections: 

6(c), 6(i) 

Appendix 

B10 

mailto:TendersEvaluationCommittee@central-bank.org.tt
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In the event that an extension is requested, Vendors who extend their validity date will not be 

permitted to alter their bid Proposal. 

14. Payment Terms 

Subject to the acceptance of the Services by the Bank, the Bank shall pay the Vendor  within 

thirty (30) days upon receipt of an original invoice. Payment terms may be negotiated during 

the contract signing. Payment to firms will be made by Electronic Transfers. 

15. Quotations 

Prices shall be quoted in Trinidad and Tobago Dollars ($TT) for the purpose of assessing 

the cost of Proposals. However, foreign based companies may quote their bids in United 

States Dollars ($US), which the Bank will convert to its $TT equivalence, based on the rate 

of exchange as at the closing date of submissions.  

16. Retention  

The Bank will retain ten percent (10%) of the Contract Price for a defects liability period 

of three (3) months after the completion date. 

17. Contracts 

The Proposal should include a copy of any proposed contractual documents appropriate to 

this procurement. The Bank reserves the right to use its own form of contract or to negotiate 

on the basis of the Vendor ’s proposed contract(s) at its own discretion. 

18. Liquidated Damages   

If the Services are not completed within the agreed term, the Vendor shall be required to pay 

to the Bank liquidated damages at the rate of one percent (1%) of the Contract Price per week 

for every week or part of a week for which the Services remain uncompleted and such 

liquidated damages may be set off against any monies due to the Vendor by the Bank. 

19. Delivery Period 

The contract delivery period MUST BE STATED.  

20. Unsolicited Influence 

Any attempt by a Vendor  to influence representatives of the Bank in the evaluation 

process, will result in disqualification of the Vendor. 
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21. Conflict of Interest 

Whether or not actual or potential conflict of interest exists, depends on the facts and the 

circumstances as disclosed by the Vendor  in response to this Invitation to Tender and as 

determined by the Bank.  The Bank is the final authority for determining whether a conflict 

of interest exists and shallreject a Proposal or terminate a contract with any entity that has 

or if found to have a conflict of interest. 

22. Communication/Notification of Award 

Communication between the Bank and Vendor(s) shall be by post, telephone, facsimile 

transmission, courier service, personal delivery or email, to the addresses designated by 

parties for that purpose.  

23. Execution of Agreement 

After receiving notice of award from the Secretary of the Central Bank Tenders Committee, 

the successful Vendor  is required to execute a contract with the Bank, prior to 

commencement of the Works.  

24. Health and Safety/ Indemnification 

The Bank will ensure that its tenants and contractors are aware of its Health and Safety 

Policy and of the requirement that all persons working on the premises must conduct their 

business in accordance with the Bank’s Policy and the provisions of the OSH Act 2004 as 

amended. Failure to adhere to this Health and Safety Policy or the requirements, 

regulations, standards or procedures will result in appropriate sanctions. 

25.  Insurance 

The successful Vendor must on request provide documentation on the insurance coverage 

applicable to the services provided within their proposal. Such coverage must be adequate 

to sufficiently cover the services detailed herein. The required insurance coverage is as 

follows:  

 Workmen’s Compensation;  

 Employer’s Liability;  

 Public Liability. 

  

FAILURE TO COMPLY WITH ANY OF THE ABOVE TERMS AND CONDITIONS OR 

FAILURE TO FOLLOW ANY OF THE REQUIREMENTS OF THIS RFP OR THE 
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SUBMISSION OF FALSE OR MISLEADING STATEMENTS MAY LEAD TO 

DISQUALIFICATION OF THE VENDOR.  

 

 

 

 

 

 

 

 

 

 

END OF INSTRUCTIONS TO VENDORS 
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APPENDIX A 

Scope of Works and Deliverable Guidelines for 

the Supply and Installation of the Running 

Surface for the Central Bank of Trinidad and 

Tobago 
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SCOPE OF WORKS FOR THE SUPPLY AND INSTALLATION OF RUNNING 

SURFACE FOR THE CENTRAL BANK 

 
 

1.0 DETAILS OF SCOPE OF WORKS: 

    This Scope of Works outlines all works required for the installation. 

- Removal of existing Running Track, cut and relaying approximately 1,200 sq.ft. with 

an appropriate adhesive in areas to be identified; 

- Supply and installation of approximately 3,700 sq.ft. of new running track with an 

appropriate adhesive according to specifications listed below; and 

Note: Existing surface under running track is 2 ply asphaltic waterproofing 

membrane. 

 

1.2  SURFACE SPECIFICATIONS: 

- Polyurethane or acrylic type material with embedded rubber will be considered; 

- Material should be environmentally friendly;  

- Material should be porous to permit easy drainage without absorbing or retaining 

rainwater; 

- All weather performance is required with low maintenance; 

- Good shock absorption and return of energy is expected; 

- Material should be resilient enough to endure the demands of daily training; 

- Surface should be nonskid and spike resistant; 

- Surface should be resist degradation from ultra violet radiation; 

- There should be good resistance to mold growth; 

- The surface should not dent or dimple; 

- The surface should be properly attached to the existing floor surface with an 

appropriate adhesive; and 

- Edge lines are to be painted along the running surface. 

 

 

 

1.3  GENERAL GUIDELINES  
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- Contractors are to confirm all measurements at the site visit; 

- All MSDS information and specifications to be submitted along with quotation; 

- Contractors must cater for cleanup of site and removal of debris at the end of each 

work day; 

- Any damage during execution of the works by Contractors is to be replaced at the 

Contractor’s expense; 

- All works are to be done in accordance with manufacturers’ recommendations and all 

relevant local and internationally accepted codes and standards; 

- Contractors are to supply all required PPE; 

- Contractors are responsible for the disposal of any excess material/debris remaining 

upon completion; 

- Contractors’ employees should be uniformed appropriately showing the Company’s 

logo and prominently display appropriate company identification and CBTT issued 

identification on their person at all times while on CBTT premises; and  

- Contractors are to use to ensure that all areas of work are properly cordoned off and 

that adequate and appropriate signage is installed for notification/cautioning the 

public/staff while work is in progress.  

 

The Contractor shall be fully responsible for ensuring the above requirements are 

complied with and facilitate inspection by the Bank’s personnel to verify the same.  
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APPENDIX B  

Technical Proposal Standard Form
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LIST OF STANDARD FORMS 

 
 

1. Technical Proposal Submission Form   

 
2.         Applicant Information Sheet 

 
3. Work Experience of Firm  

 
4. Similar Type of Works 

 

5. Vendor’s References 
 

6. General Background and Organization 
 

7. Curricula Vitae of Proposed Professional Staff 

 
8. Composition of the Team and Task(s) of each Team Member 

 
9. Methodology and Work Plan for Performing the Assignment 

 

10. Available Plant and Equipment 
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1.   Proposal Submission Form 

  
To: The Secretary 

Central Bank Tenders Committee 
Central Bank of Trinidad and Tobago 

St. Vincent Street  

Port of Spain 
Trinidad 

 
Date:  

   
Dear Sir: 

 

We, the undersigned, offer to Supply and Installation of the Running Surface for the Central 

Bank of Trinidad and Tobago in accordance with your Request for Proposal dated   ……………... 

, 2020.   
 

We hereby submit our Proposal which contains all items outlined in the “Structure of Proposals” 

Section of the aforementioned Request for Proposals sealed under a single envelope.  
 

If negotiations are held during the period of validity of the Proposal, we undertake to negotiate 

on the basis of the Cost Proposal section submitted in our Proposal.  Our Proposal is binding 

upon us and subject to the modifications resulting from contract negotiations. 

 
We understand you are not bound to accept any Quotation you receive. 

 
We remain, 

Yours sincerely, 

 
______________________________                         ____________________________ 

Authorized Signature     Title of Signatory: 
 

______________________________ 

NAME IN BLOCK LETTERS 
 

 
Name of Vendor:      ____________________________________________ 

(BLOCK LETTERS) 

 
Address of Vendor:      ___________________________________________________                    
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2. Applicant Information Sheet 

 
Date:  _____________________ 

  
Page _______ of _______ pages  

 

 

Vendor’s Legal Name:  

 

Sole Proprietorship         Partnership          Corporation          Joint Venture or Consortium 

 

Year of constitution: 

 

Legal address in country of constitution: 

 

Authorized representative information: 

Name: 

Address: 

Telephone/Fax numbers: 

E-mail Address: 

 

Attached are copies of original documents of: 

 
   1.  Articles of Incorporation or Documents of Constitution of legal entity named above,  

   2.  Letter of authorization to represent the legal entity named above. 
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3. Work Experience of the Firm 

 
Name of Vendor:  ____________________________      Date:  _____________________ 

 
 Page _______ of _______ pages 

 

 

  

Starting 

Month / Year 

Ending 

Month / 

Year 

Years 
Contract Identification 

 

Role of 

Applicant 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 

 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 

 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 

 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 

 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 

 

 
______ 

 
______ 

 Contract name: 
Brief Description of the Works 

performed by the Applicant: 
Name of Contracting Entity: 

Address: 

 
______________ 
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4. Similar Type of Works 

 
Name of Vendor:  ___________________________      Date:  _____________________ 

 
Page _______ of _______ pages 

 

Project Name:  

____ of ___ required. 

 

Information 

Description of the similarity in 
accordance with the Design Brief 

and Scope of Services  

 

__________________ 
 

__________________ 
 

__________________ 
 

__________________ 
 

__________________ 
 

__________________ 
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4. Similar Type of Works (continued) 

 
Name of Vendor:  ___________________________      Date:  _____________________ 

 
Page _______ of _______ pages 

 

Project Name:        

 ____ of ___ required. 

 

Information 

Contract Identification  

Award date  

Completion date 

____________________________________________ 

____________________________________________ 

Role in Contract  Vendor  Management 

Vendor 

 Sub-Contractor 

 

Total contract amount ___________________________ TT$__________ 

If party in a JVCA or Sub-Contractor, 
specify participation of total contract 

amount 

 
__________% 

 
____________ 

 
TT$__________ 

Contracting Entity’s Name:  

Address: 

 

Telephone/fax number: 
E-mail: 

____________________________________________ 

____________________________________________ 

____________________________________________ 
____________________________________________ 
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5. Vendor’s References 

 

Relevant Services Carried Out in the Last Five Years 

 
Using the format below, provide information on each referenced assignment for which your 

firm/entity, either individually as a corporate entity or as one of the major companies within an 

association was legally contracted. 
 

Assignment Name: Country: 

Location within Country 

 

Professional Staff Provided by your 

Firm/entity (profiles) 

Name of Client: No. of Staff: 

Address: 

 

No. of Staff-Months; duration of 

assignments: 

Start Date (Month/Year): Completion Date (Month/Year): Approx. value of services (in TT$): 

Name of Associated Firm, if any: No. of Months of Professional Staff 
Provided by Associated Firms: 

Name of Senior Staff (Project Director/Coordinator, Team Leader) involved and functions performed: 
 

Narrative Description of Project: 

Description of Actual Services Provided by you Staff: 

 

 
 

Vendor’s Name _____________________________________ 

                                                (BLOCK LETTERS) 
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6. General Background and Organization 

 
 

Name of Vendor:  _______________________  Date:  _____________________ 
 

Page _______ of _______ pages  

 
 

Non-Performing Contracts  

 Contract non-performance did not occur during the past five years 

    

Pending Litigation 

 No pending litigation 

   Pending litigation. 

Year Outcome as 
percent   of 

total assets 

 
Contract Identification  

 

Total Contract Amount 
(current value, TT$ 

equivalent) 

 

______ 

 

______ 

Contract Identification: 

Name of Contracting Entity: 
Address of Contracting Entity: 

Matter in dispute: 

 

___________ 
 

 
______ 

 
______ 

Contract Identification: 
Name of Contracting Entity: 

Address of Contracting Entity: 
Matter in dispute: 

 
___________ 

 

 

______ 

 

______ 

Contract Identification: 

Name of Contracting Entity: 
Address of Contracting Entity: 

Matter in dispute: 

 

___________ 
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7. Format of Curriculum Vitae (CV) for Proposed Key Professional Staff 

 
Name of Vendor: _______________________________________________________ 

 
Name of Staff: ___________________________________________________________ 

 

Profession: ______________________________________________________________ 
 

Date of Birth: ____________________________________________________________ 
 

Years with Firm/entity: _______________________ National: _____________________ 
 

Membership in Professional Societies: ________________________________________ 

 
________________________________________________________________________ 

 
Detailed Task Assigned: ___________________________________________________ 

 

________________________________________________________________________ 

 

Key Qualifications: 
[Give an outline of staff member’s experience and training most pertinent to tasks on assignment.  

Describe degree of responsibility held by staff member on relevant previous assignments and give 

dates and location. Use about half a page.] 
 

 
Education: 

[Summarize college/university and other specialized education of staff member, giving names of 

school, dates attended and degrees obtained.  Use about half a page.] 
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7. Format of Curriculum Vitae (CV) for Proposed Key Professional Staff (continued)  

 
Employment Record 

[Starting with present position, list in reverse order every employment held.  List all positions held 

by staff member since graduation, giving dates, names of employing organizations, titles of position 

held, and locations of assignments.  For experience in the last ten years, also give types of activities 

performed and client references, where appropriate.  Use about three-quarters of a page.] 

 

Languages: 

[For each language indicate proficiency: excellent, good, fair, or poor; in speaking, reading, and 

writing] 

 

Certification: 

I, the undersigned, certify that to the best of my knowledge and belief, these data                      correctly 

describe me, my qualifications, and my experience. 

_________________________________________________Date:________________ 

[Signature of staff member and authorized representative of the Firm] 

Full Name of staff member: _______________________________________________ 

Full Name of authorized representative: ____________________________________ 
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8. Composition of the Team (Personnel), and Task(s) of Each Member 

 

1.  Technical/Managerial Staff 

 

Name Position Task 

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

2.  Support Staff 

 

Name Position Task 
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9. Methodology and Work Plan 
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10. Available Plant and Equipment 

 

 

  

No. Item Make and Model Year of 

Manufacture 

Current Location 
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APPENDIX C 

Bill of Quantities 
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1. Bill of Quantities for the Central Bank Tower  

 

 

DESCRIPTION 

COST 

MATERIAL LABOUR TOTAL 

$ ₵ $ ₵ $ ₵ 

MATERIAL & LABOUR 

PROVISIONS for the supply and 

installation of approximately 3,700 

sq.ft. of the running surface with an 

appropriate adhesive in designated 

areas, properly securing the material 

to the ground where ends are joined 

together.  

 

 

 

     

LABOUR PROVISIONS for the 

removal of the existing running 

surface, cutting and relaying 

approximately 1,200 sq. ft. with an 

appropriate adhesive on the 

identified area designated, disposing 

of any excess. 

 

 

 

     

MISCELLANEOUS       

SUB TOTAL        

VAT 12.5%       

TOTAL       
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END OF DOCUMENT 

 

 

 

 
 

 


